                                                  			MINUTES 
             OF THE ANNUAL MEETING OF THE STAMBRIDGE PARISH COUNCIL
                                                AT THE STAMBRIDGE PAVILION, STAMBRIDGE ROAD, SS4 2AR 
                                                                            ON THURSDAY 16th MAY 2024                                         

1   24-25.	Election of Chairman for 2024-2025.	7.12 pm.
i		Councillor Mr P Shaw was nominated for the post of Chairman by Councillor’s: Mrs C Lingley, seconded by 
		Mr P Bowen and agreed by all.
ii		The Chairman Councillor Mr P Shaw signed the statutory Declaration of Acceptance of Office.
2   24-25.	Election of Vice-chairman.
i		Councillor Mrs C Lingley was nominated for the post of Vice Chairman by Councillor’s: Mr P Bowen, seconded by 
		Mr P Shaw and agreed by all.
ii	The Vice-chairman signed the statutory Declaration of Acceptance of Office.
3   24-25.	To Record the Members and Public Present:
		 Chairman Councillor Mr P Shaw.
           Councillors: Mr P Bowen, Mrs C Lingley. Ms E Lingley.
           Ward Councillors: Apologies.
           Members of the public: None..
	     The Parish Clerk: Mr B Summerfield.
4   24-25.	Apologies and reasons for absence:      
i		To be received by the Clerk only in person via: email, letter and telephone.
ii		Acceptance of the reason for absence:
iii		Ward/Essex Councillors: Mrs L Shaw and Mr S Wootton.
iv		No contact from Councillor absentees will be recorded.
5   24-25.	Declarations of Interests 
i	    To receive all declarations of interests:                None.                    
ii		The Chairman reminds Councillors to declare any further interests now and as they became evident to them, 
		during the progress of the meeting.
6.  24-25.	To Resolve the Clerk’s Role:
    as the Proper Officer, (ii) Responsible Financial Officer, (iii) the receiving officer responsible for Dispensations.
    Proposed by Councillors Mr P Shaw, seconded by Mr P Bowen and agreed by all.
7   24-25.	Dispensations   (relevant provision is s.33 of the Localism Act 2011)
		The Clerk to receive councillor’s requests for dispensations re: Financial matters as local council tax payers inc: the 
		Precept and as members of the Stambridge Sole Trustee Committee and the Stambridge Community Centre 
		Management Committee.
8   24-25.	Public Forum: ( 5 min per person only )
	Councillors, Guests, visiting Ward/County Councillors and questions from members of the public.     
	Chairman Councillor Mr P Shaw announced that he was now the Ward Councillor for Rochford North, as elected 
	in the recent local elections and has attended 4 training courses. The construction of the management of Rochford 
	District Council is to be decided at next Tuesday’s meeting.
9   24-25.	Annual Insurance:      The document was placed on the table.
	Agreed to read on line and discuss at the next meeting
10  24-25.	Standing Orders:    :      The document was placed on the table.
	Agreed to read on line and discuss at the next meeting
11  24-25.	Financial Regulations:      The document was placed on the table.
	Agreed to read on line and discuss at the next meeting
12  24-25.	The Council Risk Assessment:      The document was placed on the table.
	Agreed to read on line and discuss at the next meeting
13  24-25.	Assets Register:      The document was placed on the table.
	Agreed to read on line and discuss at the next meeting
14  24-25.	Model Code of Conduct:      The document was placed on the table.
	Agreed to read on line and discuss at the next meeting
15 24-25.	Appointment of Committees:   The Elected members of the Standing Working Committees:
i	i	The Sole Trustee Committee   (all Councillors are appointed) 
	ii 	Agreed the Parish Clerk is appointed the Clerk to the Sole Trustee Committee:

16 24-25.	The Elected Stambridge Community Centre Management Committee:
	Councillor:    Mr P Bowen.   	 
                	Councillor:    Mr E Houston-Bailey
                 	Councillor:    Mrs C Lingley.  	 
                	Councillor:    Mr P Shaw. 
17 24-25.	The Elected Human Resources Committee:
	Councillor:    Mr P Bowen.      	 
	Councillor:    Mr E Houston-Bailey 
                	Councillor:    Mrs C Lingley.  
18 24-25.	The Elected Finance Committee:
	Councillor:    Mr P Bowen.   	 
                	Councillor:    Mr E Houston-Bailey
                 	Councillor:    Mrs C Lingley.  	 
                	Councillor:    Mr P Shaw. 
19 24-25.	Appointment of Media Representatives:
	i	Agreed the Webmaster is the Clerk.
		ii	The Newsletter to be organised by an outside body.
		iii	Agreed all Councillors are responsible for Facebook and Twitter, etc:
20 24-25.	Appointment of Outside Body representatives:
                    i	EALC: 	Councillor:    Any available councillor.        	
                    ii	Transport: 	Councillor:    Any available councillor.         
	    iii	Public Rights of Way   	Councillor:    Ms E Lingley
	iv     Highways and Pavements:         Councillor:    Any available councillor.        
                    v	RHALC: 	Councillor:     Any available councillor.        
21  24-25.	The Internal Audit Report/AGAR Section 3 - 2023-24:                    
      	To receive, discuss and complete: 
i		The Clerk read the conclusions of J P Watkins & Co (the Internal Auditors) Report, to the Council.
ii		The Clerk read the Internal Auditors ‘completed’ Annual Audit report (Page 3, AGAR 2023-24), to the Council.
iii		The Clerk to introduce The Section 1, The Annual Governance Statement (Page 4, AGAR 2023-24).
		Councillors agreed the above and the Chairman and Clerk/RFO signed.
iv		The Clerk introduced The Section 2, the Accounting Statements (Page 5, AGAR 2023-24).
	    Councillors agreed and the Chairman and Clerk/RFO signed.
v		All above documents and the Cash Book 2023-24 will be available on the PC website was recorded.
vi		The Clerk to forward to PKF-Littlejohn:
		i	the fully signed AGAR Section 3 - 2023-24. 
		ii	the completed, Bank Reconciliation form 31st March 2024, 
		iii	the completed Explanation of Variances Form 2023-24,
		iv	the Notice of the commencement date for the period of the Public Rights.
		v	The Annual Internal; Audit Report 2023-24.	
vii		The Clerk to complete and publish on the website: 
		I	the Notice of the commencement date for the period of the Public Rights of inspection of the 
			unaudited accounting statements
		ii	The completed and signed page 4 of Section 1 = Annual Governance Statement 2023-24
		iii	The completed and signed page 5 of Section 2 = Annual Governance Statement 2023-24
viii	The Clerk to publish the Public Rights Notices on the Stambridge Notice Boards.
22  24-25.	To receive the Minutes of the Meeting of 12th April 2024.     
			The Minutes were Resolved agreed. 
[bookmark: _Hlk81560259]	    Proposed by Councillors: Mrs C Lingley, seconded by Ms E Lingley and agreed by all.
		 	The Chairman signed the Minutes as a true record.
23  24-25.	Matters arising from the Minutes:      (not on the Agenda)                          
	 To receive:	
24  24-25.  Progress Reports on all agreed Councillors/Clerk Actions:			 	
i	The Community Safety Fund (Match Funding – Memorial Hall CCTV upgrade):   
	To receive the Clerk’s report:.
iii	The potential five year lease agreement contract with Little Hall Farms Ltd:       
	The Clerk reported the Lease completed.
iv	SCCMC:						
	Clerk to chase the ASELA broadband connection to the Memorial Hall.
vi	A ‘Cherry-Tree P.H’. defibrillator:
	The Invoice for the donation to London Hearts , to be found under Finance.
25  24-25.	 Finance:
I	    The  SPC Financial and Metro Bank Statements ending 16th May 2024 were recorded..
ii	    The Metro Bank/SPC statements were agreed by Councillors: Mr P Bowen. and Mr P Shaw.
iii	 The agreed Gallaghers Insurance Brokers Annual Insurance invoice @ £566-43 was recorded.
iv	 The agreed payment to: HMRC re: PAYE-RTI @ £104-40 was recorded.
v	 The agreed payment to: BT Office Mobile @ £18-00 was recorded. 
vi	 The agreed payment to Mrs P Harman, re: Ground maintenance for Stambridge Village Green flower 
	 beds 2024-25 @ £ 3,000-00 was recorded.
[bookmark: _Hlk166261817]vii	 The agreed payment to: ‘London Hearts’ April 24 re: One Defibrillator and one secure box, three Smart Pads,
	 and one SP1 Battery @ £1,593-00 was recorded.
viii	 The agreed payment to: Mr John Watson for the Internal Audit of Stambridge Parish Council for the 
	 year 2023-24 @ £ 200-00 was recorded.
ix	 The Standing Order April/May 24 to B Summerfield (Salary) @ £725-44/ £725-44 was recorded.
x	    To The D/D April/May 24 to NPOWER Streetlighting energy @ £344.90/£317-13 was recorded.
xi	The D/D April/May 24 to B.T. re: Office @ £83-66 was recorded. 
xii	The D/D April/May24 to B.T. re: Office Mobile @ £18-00. was recorded
xiii	The D/D April/May 24 to Anglian Water (Allotments) @ £42-00/£0-00 was recorded.
xiv	Resolved all above actions, recommended and agreed payments, other actions, financial statements, 
	transfers, grants, quotations and countersigned cheques, etc, 
 	 Proposed by Councillors Ms E Lingley seconded by Mrs C Lingley and agreed by all.
26  24-25.	 Planning Consultations: 
	 The closed Freight House was discussed and the SPC agreed with the Rochford Parish Council that the 
	 building should be put to good use for the community of Rochford.
27  24-25.	 Correspondence: 
	 Received/record e/Letters, RDC/EALC/Gov. Circulars, Publications and Bundles: etc, etc: as placed on the table.
28  24-25.	 Training:	      		
	 EALC training information as circulated.
29  24-25.	 Allotments Admin:         
	The Clerk reported that he has offered the vacant plot to the two top names on the waiting list with no 
	response and has now offered it to list number three.
30  24-25.	Streetlighting:
i	The Clerk’s streetlighting LED report is progressing.
ii	Councillor reports: 
31  24-25.	Highways, Pavements and Public Rights of Way:     
	Councillor’s reports:     	 
32  24-25.	 Website: 	    (www.stambridgepc.org.uk)
	    The website to be further updated with the information from this meeting. 
33  24-25.	 Items from Councillors:          Items: for next Agenda and exchange of information only. 
	 Items:  Potholes in Brays Lane.		
34  24-25.	The date of the next Stambridge Parish Council Meeting:  
	 	 
		 Agreed:   THURSDAY 20th JUNE 2024.  

There being no further business the Chairman closed the meeting at 8.16 p.m.

15th June 2024.                                          Barry Summerfield, Stambridge Parish Council Clerk/RFO.






                                   	                    

