                                                  			MINUTES 
                OF THE ANNUAL MEETING OF THE STAMBRIDGE PARISH COUNCIL
                                             AT THE STAMBRIDGE PAVILION, STAMBRIDGE ROAD, SS4 2AR 
                                                                            ON THURSDAY 25th MAY 2023                                         

1   23-24.	Election of Chairman for 2023-2024.	7.08 pm.
i		Councillor Mr P Shaw was nominated for the post of Chairman by Councillor Mrs C Lingley, seconded by 
		Mr P Bowen and agreed by all.
ii		The Chairman Councillor Mr P Shaw signed the statutory Declaration of Acceptance of Office.
2   23-24.	Elected Councillors:
i	Signed their Statutory Declaration of Acceptance of Office.
ii	Signed their Declarations of Interests Forms (28 days).
3   23-24.	To Record the Members and Public Present:
	   	 Chairman Councillor Mr P Shaw.
	 Councillors: Mr P Bowen, Mrs L Kavanagh, Mrs C Lingley. Ms E Lingley.
	 Ward Councillors: Mrs L Shaw and Mr S Wootton.
	 Members of the public: Mr S. Alvarez, Chairman of Stambridge School PTA.
		 The Parish Clerk: Mr B Summerfield.
4   23-24.	Apologies and reasons for absence:      
i		To be received by the Clerk only in person via: email, letter and telephone.
ii		Councillors: None 
iii		Ward Councillors: Mr I Foster.
5   23-24.	Election of Vice-chairman.
i		Councillor Mr P Bowen was nominated for the post of Vice Chairman by Councillor Mr P Shaw, seconded by 
		Councillor Ms E Lingley and agreed by all.
ii		The Vice Chairman Councillor Mr P Bowen signed the statutory Declaration of Acceptance of Office.
6   23-24.	To resolve the Clerk’s Role:
		Resolved: the Clerk is the Proper Officer, Responsible Financial Officer and the receiving officer responsible 
		for Dispensations.
		Proposed by councillor Mr P Shaw, seconded by Mrs C Lingley and agreed by all.
7   23-24.	Dispensations   (relevant provision is s.33 of the Localism Act 2011)
		The Clerk received all councillors requests for dispensations re: Financial matters as local council tax payers inc: 
		the Precept and as members of the Stambridge Sole Trustee Committee and the Stambridge Community 
	    Centre Management Committee.
8   23-24.	The Power of Competence:
		Resolved: The Stambridge Parish Council declared that they meet all criteria and are able to declare The 
	    Power of Competence for 2023-24.
		Proposed by Ms E Lingley. Seconded by Mrs C Lingley and agreed by all.
9   23-24.	Public Forum: ( 5 min per person only )
	Councillors, Guests, visiting Ward/County Councillors and questions from members of the public.
	(Recorded and B.F. from the Annual Parish Meeting):  
i              	Ward/Essex Councillor Mrs L Shaw reported: – The Locality Fund is now open for applications with 
               	 a minimum of £300 and a £5,000 maximum available up to March 2024 – Potholes: to report please use 
	‘What Three Words’ or Pole numbers, Streetlight numbers, the Road name and postcode. CLLE Shaw’s 
	contact email addresses are cllr.laureen.shaw@essex.gov.uk/cllrlaureen.shaw@rochford.gov.uk
ii	    Ward Councillor Mr S Wootton reported: damage from potholes, etc to be reported to Cllr Mr Mike Steptoe, 
Essex County Council - The Community Safety Fund is to be available 2023-24 – The Rochford District Council 
post election now has five individual groups representatives in charge, with the Conservatives now in 
opposition.
iii	    Mr S Alvarez, the Chairman of the Stambridge School PTA, thanked the SPC for their recent support and 
    donated decorative items from their Coronation Event.
10 23-24.    Annual Insurance:   
	The document was placed on the table and on the web site.
	Councillors agreed to view the document and to ratify agreement with the content at the next meeting, 
11 23-24.	Standing Orders:                                        	                                      
	The document was placed on the table and on the web site.
	Councillors agreed to view the document and to ratify agreement with the content at the next meeting, 

12 23-24.	Financial Regulations:                                		 
	The document was placed on the table and on the web site.
	Councillors agreed to view the document and to ratify agreement with the content at the next meeting, 
13 23-24.	The Council Risk Assessment:                      			The document was placed on the table and on the web site.
	Councillors agreed to view the document and to ratify agreement with the content at the next meeting, 
14 23-24.	Assets Register:                                                   			The document was placed on the table and on the web site.
	Councillors agreed to view the document and to ratify agreement with the content at the next meeting, 
15 23-24.	Dates and Timings of Meetings:   
	Agreed:    Monthly                                            
16 23-24.	Appointment of Committees:   The Elected members of the Standing Working Committees:
i	i	The Sole Trustee Committee   (all Councillors are appointed) 
	ii 	Agreed the Parish Clerk is appointed the Clerk to the Sole Trustee Committee:
17 23-24.	The Elected Stambridge Community Centre Management Committee:
	Councillor:    Mr P Bowen.   	 
                	Councillor:    Mrs L Kavanagh.
                 	Councillor:    Mrs C Lingley.  	 
                	Councillor:    Mr P Shaw. 
18 23-24.	The Elected Human Resources Committee:
	Councillor:    Mr P Bowen.      	 
	Councillor:    Mrs L Kavanagh.	 
                	Councillor:    Mrs C Lingley.  
19 23-24.	The Elected Finance Committee:
	Councillor:    Mr P Bowen.   	 
                	Councillor:    Mrs L Kavanagh.
                 	Councillor:    Mrs C Lingley.  	 
                	Councillor:    Mr P Shaw. 
20 23-24.	Appointment of Media Representatives:
	i	Agreed the Webmaster is the Clerk.
		ii	The Newsletter committee consists of Councillors: TBA
		iii	Agreed all Councillors are responsible for Facebook and Twitter, etc:
21 23-24.	Appointment of Outside Body representatives:
                    i	EALC: 	Councillor:    Vacancy            	
                    ii	Transport: 	Councillor:    Vacancy   
	    iii	Public Rights of Way   	Councillor:    Ms E Lingley
	iv     Highways and Pavements:         Councillor:    Mrs L Kavanagh.
                    v	RHALC: 	Councillor:     Mrs L Kavanagh.
22 23-24.	The Minutes of the Parish Council Meeting of 13th April 2023.
		The Minutes were Resolved agreed. 
		Proposed by Councillors: Ms E Lingley, seconded by Mrs C Lingley and agreed by all.
			The Chairman signed the Minutes as a true record. 
23 23-24.	 Matters Arising from the Minutes:    (not on the Agenda)
	 Items:	None.
[bookmark: _Hlk138167350]24 23-24.	Progress Reports on all agreed Councillors/Clerk Actions:			 	
i	The Webpage Newsletter:
	The Chairman’s report:	TBA.
ii 	The Community Safety Fund (Match Funding):		
	i	The Clerk reported the new Memorial Hall grant; (for a CCTV upgrade) via the new 23-24 application 
		form, when reissued by the RDC.
iii	The potential five year lease agreement contract with Little Hall Farms Ltd.
	The Clerk reported that it is agreed that each side will pay its own legal fees.
iv	SCCMC:
	None
v	The Stambridge Coronation Fete 1st July 23:
  	A meeting for all persons interested in the Coronation Fete, will take place after the next SCCMC meeting on 
	the 6th June 2023 at TBA .pm.


vi	 The Bus Shelter/Notice Boards and Village Green Flower beds green maintenance 2023-24. 
	 Councillors agreed that the Village Green beds should be maintained with a one-metre grass cut around 
	 each bed, the climbing plants on the notice boards and bus shelters to have guidance frames/etc, the 
	 climbing plants to have their wire protectors made safe (wire spikes) and the raised plant boxes to be 
	 maintained.
vii	    The Church carpark condition: 
	    The carpark responsibility is Essex County Councils’.
25 23-24     The Finance Committee recommendations:
	    The Minutes were received.
	    Agreed to recommend to the SP Council:
		    i         A streetlighting quantity quotation from the lighting contractor was received and committee 
	              recommended that the remaining 18 fluorescent streetlights, be installed with LED’s.
	    ii        The CCTV upgrade to the Memorial Hall is on hold until the documentation from the RDC re: The 
	              Community Safety Grant 2023-24, (50% of nett), is available.	
	    iii       The annual SCCMC Support Grant (£6,000-00 Precepted) was recommended.
	    iv       The Pavilion roof repairs @ £23,000 has been supported by a £17,549 grant. The SCCMC’s request for 
	              the SPC’s supporting coverage of the £5,000 shortfall, until a further grant is secured, was recommended.
	    v	        The quotation for the Village green flowerbeds and bus Shelters/Notice boards was recommended
	              at £3,960, subject to conditions being agreed.
26 23-24.   Finance: 	
[bookmark: _Hlk119160857]I	   The SPC Financial Statements (as circulated on 25th May 2023) were recorded.
ii	   The Metro Bank Financial Statements (as circulated on 25th May 2023) were recorded.
[bookmark: _Hlk83802000]iii	The Metro balances were agreed against SPC Bank Statements by Cllrs: Mrs L Kavanagh and Mr P Bowen.
[bookmark: _Hlk117691406]iv	The Finance Committee recommendations re: Minute 25 above: 
	i 	18 x LED conversions @ £5,265 approx + VAT. were agreed.
 	ii	The CCTV on hold, was agreed.
	iii	The SCCMC support grant @ £ 6,000 was agreed.
 	iv	The supporting £5,000 for the Pavilion roof repairs was agreed.
[bookmark: _Hlk138169754] 	v	The Village Green flower beds/bus shelters/notice boards at £3,960 (subject to conditions) 
		was agreed.
v 	The payment to: HMRC re: PAYE=RTI x 2 June @ £ 82-80 was recorded.
vi	An Invoice April 2023 from Glendinning Electrical re: Pavilion Floodlights/carpark @ £ 1,008-00 was recorded.
vii	An Invoice April 2023 from MPE Alarms & Security Systems Ltd re: Pavilion CCTV @ £ 3,300-00 was recorded.
viii	An Invoice May 2023 from B Summerfield re: Printing inks @ £ 37-01 was recorded.
ix	An Invoice May 2023 from Gallagher Insurance Brokers re: Annual PC Insurance @ £ 566-43.
x	An Invoice May 2023 from McAfee re: annual Subscription 23-24 @ £109-99 was recorded. 
xi	The payment April 2023 to SCCMC re: first half of 23-24 precepted support grant @ £3.000-00 was recorded
xii	The payment April 2023 to HMRC, PAYE-RTI for 2023-24 @ £82-80 was recorded
xiii	The payment April 2023 to Stambridge Community Centre re: VAT!”^ @ £755-94 was recorded
xiv	The payment April 2023 to W&H (Romac) Ltd Streetlighting repair/upgrades @ £465-48 was recorded  
xv	The payment April 2023 to W&H (Romac) Ltd Streetlighting repair/upgrades @ £509-94 was recorded
xvi	The payment April 2023 to B. Summerfield/Microsoft 365) Annual charge @ £79-99 was recorded
xvii	The payment April 2023 to B Summerfield/Home Solutions) 3 quires of copy paper @ £74-97 was recorded  
xviii	The payment April 2023 to EALC re: Affiliation Fees 2023-24 @ £219-55 was recorded
xix	The payment April 2023 to Essex Playing Fields at £30-00 was recorded.
xx	The St/Ord May 23 to B Summerfield (Salary) @ £ 687-38. was recorded
xxi              The D/D May 23 to NPOWER @ £ 218-98 was recorded.
xxii             The D/D May 23 to B.T. re: Office @ £ 18-00 was recorded.
xxiii            The D/D May 23 to Anglian Water (Allotments) @ £ 32-00 was recorded.
xxiv            Resolved: all above actions, recommended and agreed payments, other actions, financial statements, transfers, 
                   grants, quotations and countersigned cheques, etc, 
 	Proposed by Councillors Mrs c Lingley seconded by Ms E Lingley and agreed by all.
27 23-24.	Planning Consultations: 
i	Application no 23/00364/FUL Woodfield Bungalow, Apton Hall Road, Stambridge, SS4 3RG.
	(Sever Land and Erect 7 x Detached Dwellings with Associated Access and Car Parking Involving 
	Demolition of All Existing Buildings) 
  	The Stambridge Parish Council Objects: Access, Greenbelt protection and Visual Harm in the Green belt.
ii                 Application no 23/00410/FUL The Old House, Ballards Gore, Stambridge, SS4 2DA.
                   (Installation of New Patio and Pathways, Retaining Walls, Due to Change in Garden Levels, and 
                   Erection of a Septic Tank Involving Demolition of Existing Broken Septic Tank) – Approve.
iii	Application no 23/00411/LBC The Old House, Ballards Gore, Stambridge, SS4 2DA. (Listed Building Consent for 
	Landscaping Works that Includes a New Patio and Pathways, Retaining Walls, Due to Change in Garden Levels, 
	and Erection of a Septic Tank Involving Demolition of Existing Broken Septic Tank). Noted.
28 23-24.	Correspondence: 
	Received/record e/Letters, RDC/EALC/Gov. Circulars, Publications and Bundles: etc, etc: as placed on the table.
29 23-24.	Training:	      		
                Councillor Mrs L Kavanagh reported her training to be on the 6th and 13th June 23.      
30 23-24.	 Allotments Admin:         
	 The Clerk report:  None.
31 23-24.	Streetlighting:	 	
	The Clerk reported: the agreed LED replacements costs.
32 23-24.	 Highways, Pavements and Public Rights of Way:       
	 Councillor reports: None.
33 23-24.	 Website: 	    (www.stambridgepc.org.uk)
	    The website to be further updated with the information from this meeting. 
34 23-24.	 Items from Councillors:          Items: for next Agenda and exchange of information only. 
	 None.
35 23-24.	 To agree the date of the Extraordinary ‘Internal Audit’ Meeting:
		 Agreed:   THURSDAY  29th JUNE 2023 at 7.30 pm.
36 23-24.	 The date of the next Stambridge Parish Council Meeting:  
	 	 To agree:   THURSDAY  ?th JULY 2023.
37 23-24.	 Private and Confidential:
 Pursuant to the provision of Section 1000(a) of the Local Government Act 1972, as amended by the Local Government (Access to 
 Information) Act 1985, the press and public be excluded from the meeting for consideration of the following item of business on 
 the grounds that it contains information defined as exempt in Part 1 of Schedule 12a of the Local Government Act 1972, as detailed.
	 TOR research updates:

There being no further business the Chairman closed the meeting at 8.50pm.


22nd June 2023.                                                     Barry Summerfield, Stambridge Parish Council Clerk/RFO. 


