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1 Accounting Records & Bank Reconciliations

ay Objective
To ensure that the accounting records are being maintained accurately and
currently and that no incorrect or inexplicable entries appear in cashbooks
or financial ledgers.

b) Detail
i There continue to be thie
Metro Bank and one wi 2

ii.  The Council mamtains ma I 3e¢<_,ountm0 records by way of an Excel
Spreadsheeet which is adequate for a Council of this size. The
spreadsheet currently in use is very basic and it is again suggested
that it should be expanded to take into account different
expenditure headings.

iii.  The opening Excel Spreadsheet cas Wﬁsak balance for 2023-24 has
been reconeiled to the 2022-23 closing Statement of Acconuts and
the certified AGAR detail.

iv.  VATIs identified separately in the Excel Spreadsheet.

v.  All transactions in the cashbooks for Metro Bc 1» Accounts have

k accounts in operation, two with the

been chiccked for the year to 31st March 2024, All were complete
and accurate and had been prepared in a timely manner.
V vi. T is noted that the Council continues to claim VAT refunds on

behalf of the Stambridge Community Centre Trust, any payments
| received then being paid to the Trust. It is appreciatsd that the Trust
is not able to register to submit VAT 126 clims and it s
’”@wmmendei that the Trust be requested 1@ register for VAT so
that they are abze to submit their own VAT claims. This would
ensure that any such claims for monies due are paid direct to ¢

Trust

vii.  Bank Reconciliations were 3repared on a regular basis. These have
been checked and were complete and accurate.
viii. A1l accounts remained “in balance” at the end of the period under
review
ix. It is noted that a back-up is currently only done to Dropbox. It is

again suggested that, to protect the integrity of the records, s
separate back-up should be made to another med,mm,

¢} Conclusion
i, It is suggested that the expenditure headings on the Excel
Spread sheet be expanded to take into account different expenditure
headings
i, Itisg Ccommcmdcﬂ that the Trust be requested to register for VAT
so that they are able to submit their own VAT claims.
{li. It is suggested that, to protect the integrity of the records. a
separate back-up should be made to another medium.

| 2 Corporate Governance

a) Objective
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To ensure that the Council has a robust reg n place, that
Council meetmga are conducted in accordance with the adopted Standing
Orders and that, bearing i mind we ' r Commitiee
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being considered for implementation.

i, The Council Minutes
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.  The 2023/2024 precept was agreed in the amo
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Council meeting held on 18th January ”@24
refers).
tv. it is noted that the Council has re-adopted the G
Competence at their meeting on 25th May 2023 (minu
v.  The Council has correctly provided the proper opport
exercise of public rights following the audit for 2022-23.
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i. hcr’g are no matters to be commented on in this area of the Report.
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1 payments for the year to 31st March 2024 were checked.
ii. Al Payments were supported by appropriate documentation, either
i n original trade invoice or other appropriate form of
mng the payment as due.

n. Al payments were ap sproved by Council members in that the Chair
co-signs the monthly agreed Financial Report appearing uoder
Finance on the Agenda. This is done when the balances are
corroborated by two councillors comparing the monthly Balances
of the Financial Statements and the up to date Bank Statements.

iv. Al discounts due on goods and services were taken where
appropriate.

v. VAT has been appropriately identified for periodic recovery
although it was noted that, in some instances, VAT had been
recorded incorrectly. This has been brought to the altention of the

Clerk and has been rectified.
V1. The Council does not hold any
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t or Credit cards,
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vit.  The full details
Members at Cov
Vil 1t 15 noted that
to 31st March 2

v months’ payment% have been presented to
gs and minuted accordingly.

ém Was 1 made in respect of the two vears
»f £2,780.44 being received in Aug:

been given auﬂ‘z vity (0 dfs oniifﬂe

J

a} Obiective
To ensure that the Council has put in place appropriate arrangements to
identify all potential areas of risk of both a financial and health and safety
nature, whilst also ensuring that appropriate arrangements exist to monifor
and manage those risks.

b) Detail
i.  Council compleied their Risk Assessment Review at the Council
meeting held on 29th June 2023 (minute 48.23-.24 refers).
i, Council’s insurance iy with Hiscox Underwriting Ltd through
Gallagher Insurance Brokers Ltd as part of a three year contract.
The current policy expires on 31st May 2024 with Employers and
Public Liability being set at £10m and Fidelity Guarantec being set
at £500k.
iii.  The Council does not have any assets requiring a RoSPA Health &

Safety Inspection
¢} Conclusion
i here are no matiers to be commented on in this area of the Report

5 Precept Determination

a) Objective
To ensure that the Council has the appropriate procedurc in place for
identifying and approving its future hhdgefﬁry requirements and level of

3

precept to be drawn down from the District Council.

b) Detail
i 3

Council were presented with a budget prepared on an Excel
Spreadsheet for 2024/2025 at their meeting on 18th January 20

et
L

(minute 137 #1.23-24 refers).

ii.  As detailed earlier in the Report, the precept for 2023-2024 in the
amount of £ 2 ()(}(} was agieed at the Council meeting held on 18th
January 2024 (minute 137 1ii.23-.24.refers).
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6
¢} Conclusion
There are 1o matiers to be commnented on n this area of
AW’QSL; 15
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i,  Council are regularly provided with detail of monthly receipts and
payments.

ii.  As previously mentioned in this Report, it is noted tl
2024/2025 budget was agreed by Council at their
January 2024 (minute 137 i11.23-24 refers).

. It is noted that General Reserves at the year end were £19.00
W md’ g:@uates t between four and five months a

exp : h is within the current guidelin
and six months average revenue expenditure.

¢y Conclusion
There are no matters to be commented on in this area of the Report.

a) Objective
To ensure that CO’C&‘{‘M"ﬂ
income due is identified, invoiced (if necessary), recovered and banke
timely manner.

has ay ppropriate ; ocedures in place to ensure that all
dimna

By Detail
i, The scurces of income available to the Council are the precey
VAT recovery, bank interest and oce smza%,

Allotment Income,

grants and donations.
ii. It is noted that revised allotment fees in respect of the year to 30th
September 2024 w ﬁ.gf@@” at the Council meeting held on 21st

July 2022 (minute 65.22-23 xviii refers)

iii.  The income from the aﬁmmen{b has been verified with no issues
arising.

iv.  Itis noted that Council have received the sngm& documents relating
to a five year lease T‘*?ah Little

m respect of the

e} Conclusion
There are no matters Lo be commented on in this area of the Report.

8§ Petty Cash
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a} Objective

To ensure that the Council follows good practice when making casl

ooty
vy

o

payments.

by Detail

The Parish Council does not hold Pe

¢; Conclusion

Thers are no matters to be commented on in this area of the

9 Salaries

-4
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o

eport.

a) Objectives
To confirm that current Employment Law is being appropriately observed
together with the requiremenis of HM Revenue :mﬁ & ustoms (HMRC)

il

legislation as regards the deduction and payment over income tax ”md ™t
&

contributions, together with meeting the requirements o‘z tk revised local

government pension scheme, to which employees contribute,

by Dietail
i.

Vi,

Vil

i

The Clerk’s salary has been approved by Council at their ‘ﬁczssmg_,,
i 13th April 2023 (minute 251.5.22-23 relers) and at thei
meeting on 29th November 2023 (minute 116.19.23-24 refers).

Cou mﬂ dpproved ihu increase and back pay i cspﬁcf of the NJC
pay a d for 2022-23 at these meetings.
It fls ed that the Clerk is paid by bank standing order, any

aéimﬁ nent being carried out in month 12.

The payroll has been processed by the Clerk using HMRC PAYE
Tools.

It is noted, however that the Clerk does not present the PAYE

Tools calculations to Council for the salary payments to be
approved. It is recomimended that this be done in future.

The payroll has been checked for the months of April 2023 and
February 2024 with no issues arising

All required payments have been rfadc to HMRC in respect of
PAYE/NI usdmﬂms It is noted that an overpayment was notified
to the Parish Council by HMRC in July 2023. This overpayment
has been rectified.

¢y Conclusion
It is recommended that appropriate paperwork is presented to Couacil to

confirm salary payments.

10 Asset Register

a} Ohjective
To ensure that the Council develops and maintains a register of assets
identifying detail of all land, buildings, vehicles, furniture and equipment
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2} Objective
To ensure that the Council s “investing” suwplus funds, I
temporarily or on a f%mwm‘ tea’m basis in appmpmm banking and in vestment
accounts; that an 1 vestment mucy is in place; that the Council

WA
is nniammw ithe best te made: that

ey

R
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urn on any such mvests

interest -:mmd is brought to account correc iy and appropriately in the
1
i

accounting records and that any loan repayments @ due to or payable by the
Counetl are trat musé in accordance with appropriate lean agreements.

. Council holds no long-tenm investment

" 2 2

i.  Council does not have any loans wiih exmmai bodies repayable by
orto it.

iit. It is understood that the Clerk will endeavour to close the NS & 1
account and K is ¢ *bmmmded that this be done without delay

¢y Conclusion
1. It is recommended that the Clerk close the NS&J account without
delay
Statement of Account and AGAR
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Objective
To ensure Council meets the
Regulations in that they
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